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PeopleSoft Financials System - Spectrum+
REQUEST FOR:
x FORMCHECKBOX 
 NEW USER ACCESS
 FORMCHECKBOX 
 CHANGE OF ACCESS
Employee Name: ________________________________________________________________________
Campus ID:   _____________________   Employee ID:   _ _ _ _ _ _ _   Panthercard #:   _ _ _-_ _-_ _ _ _
Campus Email:   _________________________    College or VP Area: ___________________________

Campus Phone:   __________   Dept. Name and Number:   _____________________________________
Financial System Security Access:

Please indicate the functions required:
 FORMCHECKBOX 

POs & Vouchers
 FORMCHECKBOX 

GL Journals
 FORMCHECKBOX 

Query
x FORMCHECKBOX 
 Other
Other changes requested:  ___ To view grant projects activities and produce actual drilldown reports_____________________________________________________________
_______________________________________________________________________________________

Financial System Workflow Roles (optional):
 FORMCHECKBOX 

Department Approver 1
 FORMCHECKBOX 

Department Approver 2
Please list below all department numbers needed for department approval.
(If you have multiple departments associated with a single business unit, you may just list the business units)
_______________________________________________________________________________________
 FORMCHECKBOX 

Project Approver 1
 FORMCHECKBOX 

Project Administrator
 FORMCHECKBOX 

Project Approver 2
Please list below all project numbers needed for project approval.
_______________________________________________________________________________________

	Departmental Signature of Approval: **
__________________________
Date:  _____________

CRT Member Signature of Approval:
__________________________
Date:  _____________

Notes:  **
Departmental Signature of Approval is not required by the Spectrum Office;

however, it may be required by some Colleges and/or VP units.


Please send completed form to Spectrum Office, P.O. Box 4030 or FAX: 404-413-3034.
The employee will be notified in 2-3 business days by phone or email of the completion of their security setup.

For Spectrum Office use only:

________________ ________________ ________________ ________________ ________________ ________________ ________________
Changes made:
___________________________________

Date:  _____________


Signature of person making changes
(created 06/22/09 AS)









