
Setting up your new (LiveMail) GSU e-mail account with Mac OS X ‘Mail’ 

 

Step 1 

/ÐÅÎ ÔÈÅ Ȭ-ÁÉÌȭ ÁÐÐÌÉÃÁÔÉÏÎ ÌÏÃÁÔÅÄ ÉÎ ÙÏÕÒ Ȭ!ÐÐÌÉÃÁÔÉÏÎÓȭ ÆÏÌÄÅÒȢ 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 2 

Fill out the fields with the following information: 

1. Full Name ɀ This is your name as you want it to appear when you send 
email. 

2. Email Address ɀ This is your full e-mail address. 
3. Password ɀ The password for your email account. 
4. Click Ȭ#ÏÎÔÉÎÕÅȭ 

 

 

 

 

 

 

 

 



Step 3 ɀ Configure incoming server 

Fill out the fields with the following information: 

1. Account Type ɀ IMAP 
2. Description ɀ !ÎÙÔÈÉÎÇ ÃÁÎ ÂÅ ÕÓÅÄ ÈÅÒÅȢ  )Î ÔÈÉÓ ÃÁÓÅ Ȱ,ÉÖÅ-ÁÉÌȱ 
3. Incoming Mail Server ɀ imap.exchangelabs.com 
4. User Name ɀ Your uÓÅÒ ÎÁÍÅ 7)4( ȰͽÓÔÕÄÅÎÔȢÇÓÕȢÅÄÕȱ 
5. Password ɀ Your new password 
6. #ÌÉÃË Ȭ#ÏÎÔÉÎÕÅȭ 

 

 

 

 

 

 

 

 

 



Step 4 

-ÁËÅ ÓÕÒÅ Ȭ5ÓÅ 3ÅÃÕÒÅ 3ÏÃËÅÔÓ ,ÁÙÅÒ ɉ33,Ɋȭ ÉÓ ÃÈÅÃËÅÄ ÉÆ ÉÔ ÉÓÎȭÔȢ 

-ÁËÅ ÓÕÒÅ Ȭ0ÁÓÓ×ÏÒÄȭ ÉÓ ÓÅÌÅÃÔÅÄ ÆÏÒ Ȭ!ÕÔÈÅÎÔÉÃÁÔÉÏÎȭ ÉÆ ÉÔ ÉÓÎȭÔȢ 

#ÌÉÃË Ȭ#ÏÎÔÉÎÕÅȭȢ 

 

 

 

 

 

 

 

 

 

 



Step 5 ɀ Configure outgoing server 

Fill out the fields with the following information: 

1. Description ɀ Live Mail Outgoing 
2. Outgoing Mail Server ɀ smtp.exchangelabs.com 
3. Use Authentication ɀ Uncheck this if it is checked 
4. #ÌÉÃË Ȭ#ÏÎÔÉÎÕÅȭ 

 

 

 

 

 

 

 

 

 

 



Step 6 

Once you have input all information, you should arrive at the inbox, which will look 
like this:  

 

 

 

 

 

 

 

 

 

 

 

 



Appendix A 

 

Settings for the new e-ÍÁÉÌ ÓÙÓÔÅÍ ×ÈÅÒÅ ȰÁÕÓÅÒρυȱ ÉÓ ÒÅÐÌÁÃÅÄ ×ÉÔÈ ÙÏÕÒ ÕÓÅÒ 
name. 

 



 


