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	SSN Access Request 


	
	

	Requester’s Information:                                                 Date:        
*Note: If request is approved, successful completion of the university's Online Security Awareness Course and a security review will be required.  

	Name
	     

	Panther #
	     

	Title/Department
	     

	Email address
	     

	Telephone Number
	     

	Detailed Description of Need for Access:      


	Access Details:
Access Term:     FORMCHECKBOX 
  Indefinite  

     FORMCHECKBOX 
  From       to               

System:      FORMCHECKBOX 
  Banner Student System   -  Banner ID       
                   FORMCHECKBOX 
  HR/PeopleSoft System   -   HRPS ID        
                   FORMCHECKBOX 
  Other       
   

	Data Use: 
 FORMCHECKBOX 
 View SSNs in system(s) 
 FORMCHECKBOX 
 Run/View/Print reports with SSNs    
                                       FORMCHECKBOX 
 Report System      

 FORMCHECKBOX 
 Save SSNs on

                                       FORMCHECKBOX 
 Desktop
                 FORMCHECKBOX 
 Removal Disk               
                                       FORMCHECKBOX 
 Laptop
                 FORMCHECKBOX 
 Other      
                                       FORMCHECKBOX 
 USB Drive



	Approval of Requester’s Department Head:

	Name:                                                                      Phone:      

	Signature/Date: 


	Submit to Data Steward below for Review:      

Student Data:            Cherise Peters, University Registrar 
     Send as PDF to:   cypeters@gsu.edu    or  Fax: 404-413-2272  or  mail:  Box 4017
Faculty/Staff Data:   Beth Jones, AVP Finance and Administration  

     Send as PDF to:   bethjones@gsu.edu  or  Fax: 404-413-3005  or  mail:  Box 3999

	Data Steward Review:

Approved____           Denied ____  Reason: _______________________________________

                                   _________________________________________________________

Signature/Date:    
* Denied - Return to Requester    *Approved - Notify Requestor, Forward to Banner Office/HR System Office                                
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